
DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

Schedule No. 

Page l of 

Agency Division/Unit 

TOWN OF BETTERTON FINANCE 

Item 
No. 

Description Retention 

1 . General Correspondence 

Original incoming letters, copies of outgoing letters, memo­
randa, studies, reports, directives, policies and other materials 
related to Town ao'ministratioa 

Screen annually and destroy 
the material that is no longer 
needed for current business. 
Retain permanently any ma­
terial that serves to document 
the origin, development and 
accomplishments of the of­
fice. Transfer periodically to 
the Maryland State Archives. 

2. General Ledgers Permanent. Transfer periodi­
cally to State Archives. 

3. Audit Reports Retain for three years or until 
audited, then destroy. 

Cash Receipts Retain for three years or until 
audited, then destroy. 

5. Permit Receipts Retain for three years or until 
audited, then destroy. 

6. Paid Bonds and General Obligation Notes Retain for three years or until 
audited, then destroy. 

Paid Bills and Invoices Retain for three years or until 
audited, then destroy. 

Schedule Approved by Department, Agency, 
or Division Representative. 
Date ftj.anl°1 

Signature 

Typed Name 

Title 

Annette M. Green 

Town Clerk 

Schedule Authorized by State Archivist 

Date N mdUjOft 

Signature 

DGS 550-1 



DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

RECORDS RETENTION AND DISPOSAL SCHEDULE 
(Continuation Sheet) 

Schedule No. 
M-2S1 

Page 2 of 3 

Agency Divisi 
TOWN OF BE1TERTON 

on/Unit 
FINANCE 

Item 
No. 

Description Retention 

8. Bank/Check Registers Retain for three years or until 
audited, then destroy. 

9. Payroll Registers Retain for seven years or until 
audited, then destroy. 

10. Bank Books, Statements and Deposit Receipts Retain for three years or until 
audited, then destroy. 

11. Employee Taxes and W-2s Retain for seven years or until 
audited, then destroy. 

12. Cancelled Checks Retain for three years or until 
audited, then destroy. 

13. Time Sheets/Cards Retain for three years or until 
audited, then destroy. 

14. Five Year Fiscal Plans Retain for three years or until 
audited, then destroy. 

15. Annual Budgets Retain for three years or until 
audited, then destroy. 

16. Monthly Financial Reports 
Retain for three years or until 
audited, then destroy. 

17. Checkbook Reconciliations Retain for three years or until 
audited, then destroy. 

18. Voided Checks Retain for three years or until 
audited, then destroy. 

19. State Revenue Receipts 
Retain for three years or until 
audited, then destroy. 

DGS 550-1A 



DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

RECORDS RETENTION AND DISPOSAL SCHEDULE 
(Continuation Sheet) 

Schedule No. 

Page 3 of 3 

Agency Divis 
TOWN OF BETTERTON 

on/Unit 
FINANCE 

Item 
No. 

Description Retention 

20. County Revenue Receipts Retain for three years or until 
audited, then destroy. 

21. Miscellaneous Revenue Receipts Retain for three years or until 
audited, then destroy. 

22. Building Deposit Receipts Retain for three years or until 
audited, then destroy. 

23. Computer-generated Accounting Program Reports Retain for three years or until 
audited, then destroy. 

DGS SS0-1A 



Instructions -Type or Print a separate form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-788-1830 

AGENCY RECORDS INVENTORY 
Instructions -Type or Print a separate form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-788-1830 

1. DipaitianVAsanoy 

Town of Betterton 

2. DMtlon 

Finance 
—J , IL . m - J B M J I I M I I a s a iin 

3. Urtl 

4. Racord Sanaa THa 

General Correspondence 

5. Eariaad YaarfUlaat Yaar 

a. Raoord Sanaa Omtu\Oa\ (Brtgty daaotba fta typaa of LMumadton/aonjiaaila/Uina Itaund In th» aartaa. MutelhapiapoaaarkiicfenarOwaanaa.) 

Original incoming letters, copies of outgoing letters, memoranda, studies, reports, directives, 
policies and other materials related to Town administration 

7. RacortSanaaPamal(a) unsl 

tajtarSba •Mhsottn 

y a ^ S b a QCcmputarTapa 

• AutitoTepa QRopptrDMc 

• Bound Bock OVWaoTapa 

• Otar(apadly) 

8. Raconl Saraa) Saquanoa 

• Afchabafcal 

• Numario. 

• Oaagraphteat 

n fMhar f n a d M 

S.Votm -

t y w a o n — W 

• MfcroBm RaaW>) 

• Consular TaDafa) 

Numbar 
n nao(aparirfl 

7. RacortSanaaPamal(a) unsl 

tajtarSba •Mhsottn 

y a ^ S b a QCcmputarTapa 

• AutitoTepa QRopptrDMc 

• Bound Bock OVWaoTapa 

• Otar(apadly) 

8. Raconl Saraa) Saquanoa 

• Afchabafcal 

• Numario. 

• Oaagraphteat 

n fMhar f n a d M 

10. Annual Aooumulaaon 

a^aa"piaaw(a) 

• MfcroSm Raak>) 

Numbar 

• OtiarfapadTy) 

11. RalaUaad 

• M y dWMkJy • MonNy Bftmualy 

12. FH Daoamaa Inaclva Agar 

\ • ItaiMil B^aartsT 

Numbar 

13. Cumnt Looatonta) (Btog., ROOT, Room) 

Town Hall 

14. I» Raoord Sanaa Duploatad Baaarwa? (If yaa, apadfy anancy or antea.) 

• Yaa 0 ^ * 0 ^ 

18. Aocatt RaawtaOora (If Yaa. efai Ln<i) a RaguaatonM 

• Yaa 0 ^ 0 ^ 

18. Audi Raquaanarta 

B ^ W E r a ' • Stata • Fadaral • Indapandgnt 

17. laanlndaxSyaamuaad?lfyaa,B«plianbilaayajidaa^^ 

• Yaa « / « o ^ 

1 8 RauuiMiajiidari Ratanfion 

10. Kama and Tfla of Praparar 

Annette M.Green, Clerk-Treasurer 

2a Ttiapharw NuntMT 

410/348-5522 

21. Data 

DOS 660-4 (Raw. 1/83) 



Instructions -Type or Print a separate form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-TtB-IOaO 

AOENCY RECORDS INVENTORY 
Instructions -Type or Print a separate form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-TtB-IOaO 

P«OB — " O P t^s2 > 

1. DaporirnantMganjy 

Town of Betterton 

2. DMtkxi 

Finance 
— J „ — » » —a - •• • •—• ialfc • AIMJJ Hitfl iirww4 An A lift 

3. UnH 

4. RacordSanaaTSa 

General Ledgers 

6. Earlatl Yaar/lataal Yaar 

ft Raoord 8 r t t Paau titan (Bhafy daacrtba lha frpaa ol lMtan«dton/tlooun»iili/luiii» found In «ia amaa, Inototelrapunioaaorftiroaonoftia (•!••.) 

Accounts Payable Accounts Receivable Ledgers, Special Assessment Ledgers, and Tax Record 
Ledgers. 

7. Racord SatnPormal(i) LMa> 

blotaa-Slza QMoraan 

Vfu^Siza • Compular Tapa 

• Audio Tapa 0 Floppy Da* 

(/{Sound Book DVIdaoTapa 

nnaarfapa<Ky> 

8. Raoord Sarlaa Saquenoa 

• ApiaMtea) 

• Numrkal 

Q^ f̂tiuiiuirBjlna) 

• Gaosrephtcal 

n ntwlna«it 

a.Vokima 

a MknMiiRaaKa) 

/LO • ComputarTapati) 

Numbar 

• Olwr (apaofly) 

7. Racord SatnPormal(i) LMa> 

blotaa-Slza QMoraan 

Vfu^Siza • Compular Tapa 

• Audio Tapa 0 Floppy Da* 

(/{Sound Book DVIdaoTapa 

nnaarfapa<Ky> 

8. Raoord Sarlaa Saquenoa 

• ApiaMtea) 

• Numrkal 

Q^ f̂tiuiiuirBjlna) 

• Gaosrephtcal 

n ntwlna«it 

1ft Annual Atoumumnn 
l^rfaDiajaarfa) 

. • Ufcroftn RaaKa) 

J a ComputarTapa(i) 

Numbar 

• Ottarfapaoay) 

11. RabUaad 

l^IaTy DWaatty • Monthly •Amuly 

12 F*» Bacomaa lnaotv» AJtar 

1 • Montrfil cvfaana) 
. Numbar 

13. ^ ' ' ' f Q ^ ^ f 1 ^ ^ ^ } f ^ " n ° < r ' R u u , n * 
14. Ii Raoprd Sanaa Ouplcatad DiaaJiaiaT (If ya^ipacfly anancy or offca.) 

• Yai c^nS" 

1& Aooau Raatlcttra (If Yai. d k Laa(i) « Rapilatond) 

D V a QAta^" 

1ft /UKU RaqufcamanH 

• Nona |^Mfa> """ • Fadaral • mdapandanl 

17. It inMnSyilmundTrrymaa^bn^ii idd^MitamMnnBM 

a YM a*Ko^~ 

1ft Raocmmandad Ratanton 

10. Nanw and Tito of Preparer 

Annette M.Green, Clerk-Treasurer 
20. TWaphorw Numbar 

410/348-5522 
21. Data 

DOSBMMfRav. 1/83) 



Instructions -Type or Print a separate form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-7M-1M0 

AGENCY RECORDS INVENTORY 
Instructions -Type or Print a separate form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-7M-1M0 

1. DtpcrtnwrtfAQincy 

Town of Betterton 
DE^iNlTlOfJ - R^fcrW) SERIES: A oroup of relet 

2. DMatan 

Finance 
Bd records normaltv filed and used as a unit for refers 

3.UnH 

nee as well as retention and disposition Duruoses. 

4. Racord Sanaa TaBi 

Audit Reports 

6. Eanajat Yaarflataat Yaar 

a. Raoord Sanaa Oaacnpaon (Brlafy daacnba lha typaaofUiUna^i/&j(Juiuaiita/1unna(bund In ti» aartaa, MudattapuponorrumoonottMiaiM.) 

Audit Report completed and submitted to the State of Maryland. 

7. Raconl Sanaa Fomal(i) Uatal 

^ U r S t a X •Mcroetn 

ay^etu QCompinarTapa 

• Audio Tapa • RoppyOa* 

• Bound Book DvUaoTapa 

nnavfaparnyi 

S. Racord Sanaa Saquanoa 

• Atinabatoal 

• Nurnartoal 

r̂ ĵBrtJû roiflQHlâ  

• OioBWpWoil 

n CXtomr (mamctM 

g.Vokima y 

p/faaPia*aa(a) 

• Moro«m RaaHi) 

a CarrputarTapa(a) 

Numbar 

• Otar (apacsy) 

7. Raconl Sanaa Fomal(i) Uatal 

^ U r S t a X •Mcroetn 

ay^etu QCompinarTapa 

• Audio Tapa • RoppyOa* 

• Bound Book DvUaoTapa 

nnavfaparnyi 

S. Racord Sanaa Saquanoa 

• Atinabatoal 

• Nurnartoal 

r̂ ĵBrtJû roiflQHlâ  

• OioBWpWoil 

n CXtomr (mamctM 

10. Annual AccumuUfcn 

P--FlaDnn«ar(a) 

• UkraOm Raayi) 

• • ComButarTaBata) 

Numbar 

• OKar (apadfy) 

11. FtalaUaad 

• OaOy DWaakty • MonMy f/imualy'''^ 

12 FtaBacamaalnactaaAflar 

| a MonWa) av<aarta> 

Numbar 

13. Currant LocatorKa) (BMa.. Floor, Room) 

Town Hall 

14. I» Raoord SartaafXiplcaladEljaanara? (Ifyaa. apartfyaoancyoroBoa.) 

• Yaa aT^No 

15. Aooaaa RaaataOoni (It Yaa, ana LaaXa) A Ragutaton(a) 

D Yaa *4ta 

16. Audi Raquaarnanta 

• Nona aVSana' • Faoaral • Iratapandant 

17. h) an hda* Syalam uaa« Ryaa, aaplati brlafy a ^ 

• Yaa t / f l o ^ 

1a Ranomrnandad Ratanton 

10. Kama and Tlfa of Praparar 

Annette M.Green, Clerk-Treasurer 

2a Taittphom Nurnbtv 

410/348-5522 

21. Data 

DOS 660-4 (Raw. 1/93) 



Instructions -Type or Print a separate form lor 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road. P.O. Box 275 

Jessup, Maryland 20704 
410-7W-1M0 

AGENCY RECORDS INVENTORY 
Instructions -Type or Print a separate form lor 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road. P.O. Box 275 

Jessup, Maryland 20704 
410-7W-1M0 

1. Dfjportrnant/AGancy 

Town of Betterton 

2. DMatan 

Finance 
»^ mn — ai mmtrt iuaa(Ullk> IILul *%*+*4 liaavl «•» t% IIPI 

3. Urtt 

4. RmiuhI Sariaa TWo 

Cash Receipts 

S. EarlHt YMV/Ulwt Ywr 

a,R»ooni8«ta»Daaa»«on(Bilalydaaci1ba»w Mud*thipupaMor*nclaiic««WHrtM.) 

Cash Receipts, and ledger books. 

7. RaccrtiSarlaaFcrmat(a) LUal 

VLatta^Jtfi oMmem 

(dlapistia ^dmoimttfrn 

• AudtoTapa • ReppyOM 

^ (̂SundBook nVWaoTapa 

n O M r t a a l l U 

8. Racod Sanaa Saquanoa 

• AlriiaUaSoal 

• Numerical 

0 GaoBrapttoaJ 

• OltarfanadM 

a. Vdunta 

l̂ yfaa Draaajrti) 

• Morotrn RaaHa) 

a Consular Tapa(i) 

Nunbar 
n OtiarfanadM 

7. RaccrtiSarlaaFcrmat(a) LUal 

VLatta^Jtfi oMmem 

(dlapistia ^dmoimttfrn 

• AudtoTapa • ReppyOM 

^ (̂SundBook nVWaoTapa 

n O M r t a a l l U 

8. Racod Sanaa Saquanoa 

• AlriiaUaSoal 

• Numerical 

0 GaoBrapttoaJ 

• OltarfanadM 

m Annual AcoumJafen 

0 Mfcroam RaaKJa) 

| • ComputarTapa<i) 
Numbar 

• Otiar(apacmV) 

11. Rahllnd 

B/^aty QWaaHy • MonHy QAimualy 

12. FlaBaooniaalnaolvaAjtar 

^ ) n MmMa) ivfSarfa) 
NlBIEMr 

13. Cunairt Luualkjii(a) (Hdp.. Floor. Room) 

Town Hall 

14. !»R»oon1SartaaOuplcaladB»a«»ianJ? (Ifyaa, apacHratjancy oroflca.) 

• Yai B-"-fio 

18. Aooaaa Rartttfcna (If Yaa, dla lan(a)« Raoulalnn la) 

• Yaa ^H<o^ 

18. AudlRaauaamanla 

a Nona o-«£ibT • Padant • Indapandam 

17. ban IntoS»ilBmu»ad7ttyaa.a^i^br^andd*aatjataqutamarti 

• YBI 

ia ' âMĥ̂ ĤWK̂HK̂  F% • a • —at,.— 
lo. rwuuuinvnowi n w i B o n 

19. NamaandTllaorPiaparar 

Annette M.Green, Clerk-Treasurer 

20. Talaphona Numbar 

410/348-5522 

21. Data 

DOS 580-4 (R»v. 1/93) 



Instructions -Type or Print a separata form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-700-1830 

AGENCY RECORDS INVENTORY 
Instructions -Type or Print a separata form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-700-1830 

PAOP ^ a, &l^~> 

1. DwutiantfAgmy 

Town of Betterton 

2. DMtkm 

Finance 

3.UnN 

Permit Receipts 

S. EatMt YaanKlwl Ywr 

Permit Receipts, and ledger books. 

7. Racord Svtn FormalW LMal 

Wtfug^SlK g£DmpulirTap» 

• AutftoTw* •RcmrOtt 

V&und Bock DVWooToja 

• ontr<ipHMy) 

B. Raccrd SariM Saquanca 

• A44Mba6ca1 

• Numartoa] 

I^^CfiiuiulnQhial 

• Qaograpmnl 

n Otnr lOTlM 

8. Vomma _^ 

• MoroSm RaaX>) 

5 0 
• 0 CornputarTapaW 

Numbar 
• Otiar (apaofy) 

7. Racord Svtn FormalW LMal 

Wtfug^SlK g£DmpulirTap» 

• AutftoTw* •RcmrOtt 

V&und Bock DVWooToja 

• ontr<ipHMy) 

B. Raccrd SariM Saquanca 

• A44Mba6ca1 

• Numartoa] 

I^^CfiiuiulnQhial 

• Qaograpmnl 

n Otnr lOTlM 

10. Annual /taumuMon 
OVftfoma«r(i) 

• MomBm RaaW 

.10 
• Compute Tcpi<t) 

Numtar 

• OlardpHfy) 

11. Ftebltad 

a Daly aWnkfy ndiaatt DAimualy 

12. HaBaoomailnaslv»Aln» 

Numba-

11 Currant Looafcn(i) (Boj„ Floor, Room) 

Town Hall 

14. ti Raoord Smhm DupIcxlK! BsMrnra? (Vy«,ipio%agaioyarollo*.) 

15. Mean Rarttaaxit (If Yai, ami L k ( i ) » RajullfinM 

• Y n *4o^ 
16. HMKmttnmmtt 

0 Nora e-iim • Frtaml • liiuajMidil 

17. Itanlntae^tlamuiadTffya^aqilaribmBVairia*!^ 16. Racommanaad Rstanfon 

1ft Narminl'ntoolPnpmr 

Annette M.Green, Clerk-Treasurer 

20.Tilanm>naNur»ar 

410/348-5522 

21. O A 

5L| 3 l T 1 ^ S L O O ^ 

0O3 580-4 (Rav.1*)) 



Instructions -Type or Print a separata form tor 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-789-1830 

AGENCY RECORDS INVENTORY 
Instructions -Type or Print a separata form tor 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-789-1830 

1. CapaitMntMeancy 

Town of Betterton 
2. DMstan 

Finance 
3. UNI 

4 Racord 8ar»a TSa 

Paid Bond and General Obligation Notes 

S. Ejrlnt YMrfUtMl Ytar 

6. Racord Sarin Oaacnptan (BrUty daacrtoa * » lypaa of liiUna^i/uu^ianla/tonw Ibund In t i l aartaa MutettaipiipsiacirtoislonolViaHma.) 

Paid Bonds and General Obligation Notes 

7. Racord Sarlaa Fctmal(a) Lktal 

tydtOMOjt- •MoreOm 

Vtf̂ aoal Stra .\0DmpularTai 

• AudtoTapB aFkjppyOMc 

\JlOOTdaook OVWaoTapa 

8. Racord Saiaa Saquanoa 

a otnr(ipaony). 

SO 
a MbroBrn RaaXi) 

a ComputarTanatt) 

0 OtMr(apasly) 

to. Annual Acojnutalon 

. l o 

l0nm*r(>) 

• MfcroOro Raax>) 

• ComputarTapata) 

• OIMr(tpaofy) 

11. Plata Usad 

• 0a»y DWaakty • MonfMy prfmualy 

12. Fla Saoofiwa pmjlai A 

• Montya) 

13. Currant Lccrtoyt) ( » * . , noor. Room) 

Town Hall 

14. la Racord Sarlaa Duploalad Biwhaie? (tf yaa, apacffy auancy or offca.) 

D Ya« Hy^ficT 

15. Aooaaa Raattoapna (If Yai. caa U a » » Ranaalnn(i) 

0 Yai 

17. tl an Max System usad? If yaa, aHDuai brlaly andoaacffoa raojukanMua. 

• Yaa « V f l o ^ 

It. roam and life of Prapmr 

Annette M.Green, Clerk-Treasurer 

2ttTalaphonaNurrc)ar 

410/348-5522 

DG3 550-4 (Rav. 1/83) 

file:///0DmpularTai
file:///JlOOTdaook


Instructions -Type or Print a separata form lor 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-7M-1O30 

AOENCY RECORDS INVENTORY 
Instructions -Type or Print a separata form lor 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-7M-1O30 

P A T » ~~/ or f ^ H ^ t ? 

1. D%HVtmntMQan°y 

Town of Betterton 
2. DMaton 

Finance 
3. Unit 

aid Bills and Invoices 
6. Earteat Yeerilatael Year 

o\R»airdS«nterjBBrjnflfan(D^rJeacr^ lnck>o^tr»pupMor*jratgnor«i« wta. ) 

Paid Bills and Invoices 

7. Record Sarin Fonratd) LHal 

• AkjhBBaflcel 

vkagtfSlza V^npu*JrT«pi • Numerical 

• Audio Tape oRoppyOB* ^^CluuiUlnfllnal 

^Obund Bock D W B T W I • Oacgrephteal 

• Otar(tpaony) • Otrer (epeorry) 

B. Raoord Sarlaa Sequence 

5 
• McroBm RaaK» 

• Computer Tepe(a) 

0 Olw(apadry) 

10, AnranlAorAaTMlaflrjn 
p>^k>0nn«ar(t) 

• McroOm RaaKa) 

• Computer Tipa(i) 

• Otw(apeoty) 

CFRFALY 

12. He Baamaalnaclva Altar 

• UarrtKi) b^eerf.) 
r V ^ t a ) 

13. CurrarrlLocakn(a) (BUg., 

Town Hall 

14. r»F 

• Yaa 

Beaahara? (If yaa, aperjfy eoancy or aflca.) 

19. Aoosn Raattogom (If Yea, die Lead) 1 RagiHalanfa) 

• Yea 

1B. AildlRequlrernerta 

a Nona ivSMa" • M a n ) • mdapendarrl 

17. la an Max $rslBm used? If yaa, axpujai brtafly aitddaantw laquaaiiaiida 

• Yaa 

1 1 

10. Name and Trie of Preparer 

Annette M.Green, Clerk-Treasurer 

20 Tene îone Number 

410/348-5522 

DC3 560-4 {Raw. 1/83) 



Instructions -Type or Print a separata form tor 

each new or revised record series. Forward 

with Records Retention Schedule (DOS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-798-1830 

AOENCY RECORDS INVENTORY 
Instructions -Type or Print a separata form tor 

each new or revised record series. Forward 

with Records Retention Schedule (DOS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-798-1830 

otnr nr J2o^ . 

1. Department/Agency 

Town of Betterton 
2. DMalon 

Finance 
rum 

dc^lNIYlON' - RECORD SERIES: A arouo of relet id records normally filed and used as a un t for reference as wall as retention and disposition Durooses. 
4. Record Sanaa Trie 

Bank/Check Registers 

8. Eerleet Yeantateal Year 

ara»ort8«r«wOaacrtpl«(ft1afr lno*idelr« rJurpoee»taic*OT o(»ie aerree.) 

Bank/Check Registers 

7. Racord Sarlaa PormatO) Uatat 

r^aVarSua QMcrotrn 

^C&gal Sbra • Computer Tape 

• Audio Tapa a Ropey Oak 

• Bound Book aVklaaTapa 

• Otjar(apaorlyii 

B. Raoord Sanaa Sequanoa 

• Akthabeflool 

• Numerical 

f^^^rnrataQtoal 

• OauyiauHcl 

n OeterferjarJM 

9. Volume 

a McrrjOrriRaeKa) 

^ * • &xnpuurTape(i) 

Numbar 
n rMerneiariM 

7. Racord Sarlaa PormatO) Uatat 

r^aVarSua QMcrotrn 

^C&gal Sbra • Computer Tape 

• Audio Tapa a Ropey Oak 

• Bound Book aVklaaTapa 

• Otjar(apaorlyii 

B. Raoord Sanaa Sequanoa 

• Akthabeflool 

• Numerical 

f^^^rnrataQtoal 

• OauyiauHcl 

n OeterferjarJM 

10. Amid Accumutalon 

p^rtaOraieer(i) 

• Mkraakn ReeXa) 

' • CornputerTapala) 
Number 

• Olw(epeofy) 

11. Ftalauaad 

• Daly • Weakly ^axlirf DArmuety 

12. Re Becomeilnactve After 

n McnMat tvffarial 

Nurnbar 

13. Currant Looatton(e) (BM9., floor, Room) 

Town Hall 

14. la Raoord Sanaa Duplcatad Dioarhaie? <rryaa, epachy eoancy or oAce.) 

• Yaa r ^ N o " 

19. Aooan Reextarloita (If Yea. cna Lae(a) * Raoukatanft) 

• Yaa «rUo "̂ 

18. Audi P^gukarnenri 

a None lyafSf a Federal • mdependenl 

17. la an Max Syalam uteri? It yaa, aqxari brtelyarulo^ecrbe requirement 

• Yaa 

18. Kama and Trie of Preparer 

Annette M.Green, Clerk-Treasurer 

20. TMaBnona Number 

410/348-5522 

21. Data 

DOS 580-4 (Rev. 1/83) 



Instructions -Type or Print a separata form tor 

sach now or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-709-1930 

AGENCY RECORDS INVENTORY 
Instructions -Type or Print a separata form tor 

sach now or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-709-1930 

PAQE ^ OP 

1. PtpartmaiVAgancy 

Town of Betterton 
2. DMskm 

Finance 

•>AL aauMmtn AAMANUILKL AIA*! nilfl 1 IflalaH M0 a • in 

3. Urrl 

4. Rocord Sarlaa T*a 

Payroll Registers 

8. Earaaat Yaar/Latast Yaar 

a Pjnord Sajlai rjaacnfltan (Bilaly daaoto >>c»ud*m«puTX»orMw«onoI»»i»1««.) 

Payroll Registers 

7.RacordSanaaF=ormal(a) Lai at 

•McroSrn 

V^Lagll Sin IflfJnprtarTapa 

• AucteTape • RoppyOsk 

^r^cundaook oVMaoTapa 

• otar(apaony) 

8. Raoord Swtw Stqura* 

• Al})tWlj*jlCari 

• Numtriori 

^̂ â Lf̂ WHIllOOlfl̂  

• OaoBraprfcal 

9. Vduma 

r^ftaDia—(a) 

• MknamRaaKa) 

- _ J a CornputarTapara) 

Numbar 
n rMharrapanfy) 

7.RacordSanaaF=ormal(a) Lai at 

•McroSrn 

V^Lagll Sin IflfJnprtarTapa 

• AucteTape • RoppyOsk 

^r^cundaook oVMaoTapa 

• otar(apaony) 

8. Raoord Swtw Stqura* 

• Al})tWlj*jlCari 

• Numtriori 

^̂ â Lf̂ WHIllOOlfl̂  

• OaoBraprfcal 10. Amtal Accumulaaon 

• lHaf6nwar(i) 

• MtootJrn RaaXa) 

.52) 
a Compute Tapafa) 

Numbar 

a Otiar(apadry) 

11. FaalaUsad 

• Daly QWaaMy a MantMy DArmualy 

12. Fla Baopmai Inaulna Aftar 

"7 D «nmW"> (^faaifa) 
Numbar 

13. Currant LocaterKa) (Bda„ Floor. Room) 

Town Hall 

14. liRaajrdSar^DupicaiadBaaatiera? (ff yaa, apao^aoancy or erica.) 

• Yaa SK'fio 

18. Aocan Raartofena (If Yaa. olla La»<a)* RasiaahirKa) 

• Yaa IvfJeT^ 

16. Altai Raqulrarnanbi 

• Nona t -ol ita' • Fadaral • toidapandam 

17. la an tndax Syvtam uxad? If yaa, axpUto orlaty and daacrba raqutramenta 

a Yaa 

1ft Narr»andTTHof Praparar 

Annette M.Green, Clerk-Treasurer 

20 TalaptanaNurraar 

410/348-5522 

21. Data 

DOS 560-4 (Raw. 1/83) 



Instructions -Type or Print a separata form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-788-1830 

AOENCY RECORDS INVENTORY 
Instructions -Type or Print a separata form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-788-1830 

ID 

1. Daparfrnenmaanoy 

Town of Betterton 
2.DMakm 

Finance 
JUrrl 

tiBrMlibN - RECORD SERIES: A orouD of related records normallv filed and used as a unl for reference as well as retention and disposition purposes. 
4. Racord Serlea Trie 

Bank Books, Statements and Deposit Receipts 

8. F a M YearfUteat Year 

/Ml . 3ccf) 
&Raorjrd8ora»rieea»lon(Bra^ kxiudemi purpon wtunctai otlh» i»tM.) 

Bank Books, Statements and Deposit Receipts 

7. Record Saras Formal(e) LhrtM 

t*£etterSu» •WtaroCrn 

r^gal Stzs VCOTtularTepe 

a Audto Tap* •RoppyOh* 

t>4ound Book o video Tape 

n O M c l m d M 

8. Record Sarlaa Saguanoa 

0 A^nabaacal 

• Nurnertoel 

p^^ftnwolnglnal 

• GeonrapMoal 

n OtharfanenlM 

8. Vokima 

p-Fa>Oia«ai(a) 

. a MfcroBrnReeKa) 

4 
• O Computer Tepa(i) 

Number 

0 Otier (ipBCfy) 

7. Record Saras Formal(e) LhrtM 

t*£etterSu» •WtaroCrn 

r^gal Stzs VCOTtularTepe 

a Audto Tap* •RoppyOh* 

t>4ound Book o video Tape 

n O M c l m d M 

8. Record Sarlaa Saguanoa 

0 A^nabaacal 

• Nurnertoel 

p^^ftnwolnglnal 

• GeonrapMoal 

n OtharfanenlM 

10. Annual AooijnEMtan 

aV̂ kToraearta) 

• Mcraakn RaeXi) 

j D Computer Tapele) 

Numbar 

• Otiar(aperjty) 

11. n*k)Und 

a Daly rjWoeMy q^kntHy •Aimualy 

12. Fie Bacornae rnaulwa After 

| • UaiHa) f*4aorte) 

Numbar 

13. Cuirant Lccaton(i) (FBOB., Floor, Room) 

Town Hall 

14. I» Racord Sarlaa Dupfceled Bioariete? (ITyaa. aped*/ agency or ortoa.) 

• Yaa a^No 

18. Aooan ReaUcfJorn (If Yea. one Lae(e) a Ragiaelonfi) 

• Y«a j y f J o ^ 

16. Audi Reouternarta 

0 Nona \^uL • Federal • Imlauondail 

17. oi an Wax Syrtrn ueed? ffyw, •rptari brtaeV and daacrfco roqutaniile 

• Yaa y*o 

10. Name and Tlta of Praparar 

Annette M.Green, Clerk-Treasurer 

2 0 Talephon. Number 

410/348-5522 

21. Data 

a\xi\zoo°\ 

DGS 650-4 (Rev. 1/83) 



Instructions -Type or Print a separate form tor 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-7W-1030 

AOENCY RECORDS INVENTORY 
Instructions -Type or Print a separate form tor 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-7W-1030 

PAOS OP <*,CA^, 

1. Dvjwtimt/Aoancy 

Town of Betterton 
2. DMakm 

Finance 

- J M M « l k < tU**A o r i H a a a i i n H far rafora 

3.UnH 

4. Racord 8arlaaT«Ja 

Employee Taxes and W-2s 

5. EartaalYaar/LataalYaar 

ar«MordSt<lMDaKa*ta(Brk^ lr«Juo*th»pun»o»» or fumto of ff» •»)«.) 

Employee Taxes and W-2s 

7. Racord Sara* Formats Uata> 

odaarSIzi OMcroftrn 

»̂ agâ Scea • Computar Tapa 

Q AucDo Tap* • Floppy On* 

• Bound Book • VUaoTapa 

• OtarlapacflY) 

6. Raoord Stvtw Saquara 

• AaptnCnStivJ 

• Nurnvtoal 

fjr Chnwotaoteal 

• OMpraphkMl 

n OVwfBIMOlM 

B. Vduma 
tV^a)Diaaaji(i) 

• MtaroamRaaKi) 

- J • CornputarTapata) 

Numbar 
n n « w ( « w * n 

7. Racord Sara* Formats Uata> 

odaarSIzi OMcroftrn 

»̂ agâ Scea • Computar Tapa 

Q AucDo Tap* • Floppy On* 

• Bound Book • VUaoTapa 

• OtarlapacflY) 

6. Raoord Stvtw Saquara 

• AaptnCnStivJ 

• Nurnvtoal 

fjr Chnwotaoteal 

• OMpraphkMl 

n OVwfBIMOlM 

10. Annual AeoumuMton ^ 

a MtamamRaaXs) 

' " " ^ • Computar Tapafi) 
Numbar 

• C*ar(apao»y) 

11. FtalaUaad . 

• Daly DWaaMy • MontMy »#Smuaty 

12. FtoBacamaalnactvaAflar 

I • Monty.) n/4aarfe) 

Numbar 

13. Oinart Locator^) (BUD.. Floor. Room) 

Town Hall 

14. la Raoard Sarlaa Duplcatad Diaatiara? (If yaa, apactfy aeancy or erica.) 

• Yaa I J ^ N O 

15. Aocaaa Raattoaora (If Yaa. ona Law(a) * naoiaalriii(a) 

0 Yaa 

10. Audi Racutrarnanbi 

• Nora y^&m a Fadara) • Ijulauandail 

17. manlndaxSyaamuaaiff lfyaa,aq>lalnbit^ 

• Yaa B / r l o ^ 

aa ajb-̂ -̂--—̂—̂^̂  n i Mil 
10. nWUMIaWniKI KaTflaVTBun 

10, NameandPtoafPrsparar 

Annette M.Green, Clerk-Treasurer 

20. TWa|tftan» Nurrtw 

410/348-5522 

21. Data 

DOS 550-4 (Rav. 1/S8) 



Instructions -Type or Print a separata form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-78S-1B3O 

AOENCY RECORDS INVENTORY 
Instructions -Type or Print a separata form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-78S-1B3O 

paoe_Ze2L-op J^^- ' 

1. D*»p0tar»ntrrAi3*icy 

Town of Betterton 
2. DMttan 

Finance 
3. Urtl 

RECORD SERIES: A group of related records normally filed and used as a unit for reference as well as retention and disposition purposes 
4. Record SerieeTaa 

Cancelled Checks 

S. Earlaal Yearfleteel Yaar 

U ILtuuu Qaloi Dainlilni (npalu ilaamllai Ilia l)|iaa iitliiliiiannn'ili •iiliftliiiw fnnnitln ti« tirtti Mudettaj purpoee or functor) of the aerlee.) 

Cancelled Checks 

7. Racon] Sanaa Formelje) Uatal 

f latter Size • MsroCni 

yn^rigri'sB* • Computer Tape 

a Audio Tape • Floppy Ob* 

• Bound Book • Video Tape 

• OKar(ipaorly) 

B. Record Sarlaa Sequence 

• Akjhabefcel 

a Numerical 

^^^C^uuiiiilî aia] 

0 Qaoeiephlcal 

n OtlerfaraelM 

9. Volume 

|B^FeaOn*ear(a) 

• MfcroOmRaeKB) 

^) 0 Computer Tapatt) 

Number 

n Otter (erjwenrt 

7. Racon] Sanaa Formelje) Uatal 

f latter Size • MsroCni 

yn^rigri'sB* • Computer Tape 

a Audio Tape • Floppy Ob* 

• Bound Book • Video Tape 

• OKar(ipaorly) 

B. Record Sarlaa Sequence 

• Akjhabefcel 

a Numerical 

^^^C^uuiiiilî aia] 

0 Qaoeiephlcal 

n OtlerfaraelM 

10. Annual Aoajmuhrlon 

£>afOmae>(a) 

• maamn Reek» 

•S5 , 
Number 

• Otiar(ipaoiy) 

11. FtahiUaed 

• Daly 0 Weakly yaonNy •Aimuefy 

12 r% Baoomai Inaotw After 

I • Manual ay^eertil 

Number 

13. Cunem LooatorKa) (Btdg., Floor, Room) 

Town Hall 

14. la Record Sanaa Ouptarlad Dioenare? (Ifyoe. erjecrfyogencyarrjrlca.) 

• Yea IJ/ lto 

15. AooaeB RaattelDna (If Yaa. one L—(a) * Rerjula»on(a) 

• Yaa tydo^ 

16. AudlRequeamente 

a None Puerto a Federal • HuleuemlaU 

17. la an Man Syatem used? If yaa, aqxah rjfkatyanddeecnb*n*iilrernBrnB 

• Yaa f / f j o ^ 

16, Raoonvnanded Roteneon 

It. Kama end Trie of Preparer 

Annette M.Green, Clerk-Treasurer 

20. Telapttono Number 

410/348-5522 

21. Dale 

DOS5NM(Rev. 1/B3) 



Instructions -Type or Print a separate form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-7M-1HO 

AGENCY RECORDS INVENTORY 
Instructions -Type or Print a separate form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-7M-1HO 

PAOE l3 „ 

1. Dajjartiiantr'Agancy 

Town of Betterton 
2.DMskn 

Finance 
3. UnM 

RECORD SERIES: A group of related records normally filed and used as a unit for reference as well as retention and disposition purposes 
4. Racord Sanaa Tlta 

Time Sheets/Cards 

S. Eataat YaarfliM Yaar 

&RaconlSar>»D»»crtilon(BnatydaacrU»itiatyr^ Muo^oarpurpoaaorfunctonotlhaaartaa,) 

Time Sheets/Cards 

7. Racord Sanaa Formal(a) Lhta) 

t)la8araza 

OlagalSlza 

0 Audio Tapa 

• Bound Book 

• Olw(apaonVX. 

Q Consular Taj 

QRoppyOh* 

a VUaoTapa 

B. Racord Sarlaa Saquanoa 

a Nunartpa) 

Q^^hnnoIoQj 

• Ottar (apacftV) . 

S.Vokima 

10. Annua) Aooumulalon 

A. 

Dnraar(a) 

a Mtooakn RaaKa) 

• CornputarTapo(a) 

• Otlarfapaoly) 

11. FlalaU 

a Daly IMrTaaMy • McnMy DArmuaJy 

12. FlaBacoraaalnaijtvaAftar 

I • Monti(a) 

Numbar 

13. Currant Locaion(a) (BUB.. Ftoor, Room) 14. la Racord Sarlaa 

• Yaa 

£(•911111119? (tf yaa, ipadTy iQancy or ofSca.) 

Town Hall 
(It Yaa. ona Laarfa) t^arjuaa)on(a> It. AudlRatMnananta 

• Nona 

17. la an Indan Syatam mad? IT yaa. awplati brlaly and daacrtpa taqutranaaiai 

• Yaa 

J r n yaa, aniM 

16. Narm arU Tna cf Piaparar 

Annette M.Green, Clerk-Treasurer 

2aTataprawNuna)ar 

410/348-5522 
DGS 5SO-4 (Rav. 1/B3) 



Instructions -Type or Print a separata form for 

each new or revised record sertee. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20704 
4io-r»-iaao 

AOENCY RECORDS INVENTORY 
Instructions -Type or Print a separata form for 

each new or revised record sertee. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20704 
4io-r»-iaao 

PAQE 1 O" 

1. DtpartiantfAQsnoy 

Town of Betterton 
2. DMston 

Finance 
J.Urrl 

i group < 
4. Racord Sanaa TTta 

Five Year Fiscal Plans 

8. EirtaalYaar/LalaBlYaar 

Five Year Fiscal Plans 

ttaaartsa. \ndua»V»piMpomor*Mvaonaitmt^m,) 

w r t a s a r 

aAuffloTapa 

• Bound Book 

• OtwlBpaotry). 

• Consular Taps 

• Raspy Da* 

• VHaoTapa 

8. Raoord Sanaa Saquanoa 

• Otisr (apaorry) . 

9. Voluma 

D MkroOm RaaKa) 

• ComputarTapa(B) 

0 Otw(apaofy> 

10. Annual Aooumutaaon 
•l*BBOra*ar(a) 

AO 
a MfcnjOBri ReeKa) 

• CornputarTasata) 

0 Otiar(apaatV) 

11. Fta&Usad 

• Daly . •WaaMy • MorMy (L4a1mrty 

12 

• MORNHFA) 

13. Currarrl locstorKa) (BMg.. Floor, Room) 

Town Hall 
14. \% Racord Sanaa Dupfcalad Baawttara? (tfym, apaoriy acancy ororlca.) 

• Yaa b ^ N o ^ 

IS. Aooaas Raaatotana (irYaa. cna Laarfa) 4 Raoulaaon(a) 

• Yaa 

16. Audi RaouaaiiMiaa 

aV"rJona Q Stria • Fadara) • 

17. »arilntac^s1amUBan?t'yaa,aaM 

a Y« 

19. Nans) and Trlao«Praparsr 

Annette M.Green, Clerk-Treasurer 

2aTMapnoraiNun*ar 

410/348-5522 

DOS 660-4 (Rav.1/93) 



Instructions -Type or Print a separate form for 

each naw or revised racord series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jess up, Maryland 20794 

410-788-1830 

AOENCY RECORDS INVENTORY 
Instructions -Type or Print a separate form for 

each naw or revised racord series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jess up, Maryland 20794 

410-788-1830 

PAGE ' OP / I ° S i -

Town of Betterton 
2. DMstan 

Finance 

' fnr IIBITIIIII 

3. UnH 

4. Reuuid Sarlee TBe 

Annual Budgets 

S. Eareart Yeer/lateel Year 

&RorjortS»1e*0eacrkrta<Brle^ M u t f * 1 t a p i r p M w * j r ^ 

Annual Budgets 

7. Record Settee Formal{i) Uetat 

reader Sua OMtaotBrn 

VCagtfSIze ((^rapiitarTapa 

rjAudbTape QRoppy DJak 

• Bound Book • Video Tape 

• Otajr(epodiy> 

8. Raoord Sanaa Sequence 

0 AkjnaDaSoel 

a Numerical 

b^^hronolrifljlne) 

a QeugiauHcal 

• OttarfanadrVl 

8. Volume 

e>nflarDiaaai(B) 

• MknarnReeVi) 

c x - a Computer Tapeti) 

Number 

n OkarfaneaM 

7. Record Settee Formal{i) Uetat 

reader Sua OMtaotBrn 

VCagtfSIze ((^rapiitarTapa 

rjAudbTape QRoppy DJak 

• Bound Book • Video Tape 

• Otajr(epodiy> 

8. Raoord Sanaa Sequence 

0 AkjnaDaSoel 

a Numerical 

b^^hronolrifljlne) 

a QeugiauHcal 

• OttarfanadrVl 

tO. Annuel Accumulalon 

B^ft>n«*ar(s) 

• NKroern ReeKe) 

• ComouterTaDela) 

Number 

• C)tw(apeoly) 

11. PJeoVUeed 

a Daly OWaaMy • Mcnthry fcdmuely 

12. Fie btaorrw Inaelva After 

1 • Mnrrt««> tr^earfe) 

Numbar 

13. Currant LuuaauKa) (SMB., Floor, Room) 

Town Hall 

14. » Raoord Sarlaa Ouptaned Baenrnanl? (tfya. apeatyeprcycronce.) 

• Yaa *^So 

15. Aooaaa RaatrkrXona (If Yaa, ana Laa(B) A RaotJBBorKa) 

• Yaa %4a 

16. Audi Raqueamenta 

• Nona p4$anT • Federal • aidependam 

17. I* an tana Syatam uaadT If yaa, expUâ rjrkety and <»eu^ requirement 

n Yaa • / n o ^ 

16. Raoorrrnended Retarrton 

la. Nama and Trie of Praparar 

Annette M.Green, Clerk-Treasurer 

2aTeMM>ror»Nur*er 

410/348-5522 

21. Data 

DOS 5604 (Rev. 1/63) 



Instructions -Type or Print a separata form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-708-1030 

AGENCY RECORDS INVENTORY 
Instructions -Type or Print a separata form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-708-1030 

PAQE I V Of 

Town of Betterton 
2. Division 

Finance 
3. Urrl 

TJOfJ - RECORD SERIES: A group of related records normally filed and used as a unit for reference as well aa retention and disposition purposes 
4. RwmnJ StriN TWb 

Monthly Financial Reports 

8. Eartaal Yaar/latsat Yaar 

Monthly Financial Reports 

7. Racord SarlaaFormat(i) LMaJ 

• Lagai Stea 

• Audio Tape 

• Bound Book 

• Olw(apaony 

• Consular Tana 

• Floppy Ok* 

0 VUaoTapa 

. Racord Sarlaa Soquonof 

• NunajriosJ 

rirorotoQkial 

• Otnar (apadfy) . 

.XT 

•Varfkmrts) 

• MbroBmRaaKa) 

• ConpunrTapa(a) 

• Otiar<ajiadr/) 

to. Annual AooumulaJon 

Numbar 

raVaa^oraaaata) 

• MoraaknRaaXa) 

• Camputar Tapafa) 

0 Otlar(apact» 

11. FlalaUaad 

• Daly • WaaHy Q/llonMy • Aimualy 

12. Fla Bacofnaa tnailas Attar 

| • MontXa) lVJMaT(s) 

13. Curnarl Unborn*) (BUB., I 

Town Hall 
14. I» Racord Sarlaa Dupfcaiad Eiaairiara? (rf yaa, apecr* acancy works.) 

• Yaa <D**(S^ 

18. Aooaaa rbjaMofJorta (If Yaa, on. La»i(i) I Ragula8on(a) 

• Yai ( U n T ^ ^ 

16. Audi Raouffamanta 

• Nona ' 

17. la an Max Syrian) uaad? If yaa, asplari brtify and tfaaortoa njojukaiiaaua 

• Yaa 

18. 

10. Kama and Traa off Pracarar 

Annette M.Green, Clerk-Treasurer 

20. Tataptarw Nuntoar 

410/348-5522 

21. Data 

DGSSS0-4(Rav. VB3) 



Instructions -Type or Print a separata form for 

each new or revised record sarlee. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-79B-1S30 

AGENCY RECORDS INVENTORY 
Instructions -Type or Print a separata form for 

each new or revised record sarlee. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-79B-1S30 

P A T * I 7 O , 

1. DspsrtiNntfAffaWicy 

Town of Betterton 
2. DMalon 

Finance 
3.Unri 

- RECORb SERIES: A group of related records normally filed and used as a unit for reference as wall as retention and disposition purposes, 
4. FaoordSarlaeTlte 

Checkbook Reconciliations 

S. Earaael Year/Lataet Year 

Checkbook Reconciliations 

7. Racord Sarlaa F<rmal(t) lata! 

v^attarS 

a tagal Son) • Converter Tapa 

• AudtoTapa •RoppyDJak 

• Bound Book aVMeoTapa 

• Otartapaaly) 

8. Raoord Sanaa Seouenca 

• Ottar(apaonV) . 

Dnraaita) 

• Mkraam Raak» 

• Cornputar Tapa(i) 

• Cta(apaetV)_ 

to. Annual Acoumulaton 
p--rtaOnn«ar(a) 

. 5 * 

• MaToam RaaKa) 

• Computar Trpa<i) 

• 0*er(apao»y) 

11. PtelaUeed 

• Daly n Armuaty • Mcmnla) 

13. Current Ueasonte) (Bop,., Floor, Room) 

Town Hall 

14, » Raoord Sanaa Duplcatad Diaotiara? (rlyaa, apadfy ar^ncryaroflca.) 

• Yaa g^fto 

18. Aocau Raatdcaona (It Yaa, dla Laa*.a)a ro«ulaaon<e) 

• Yaa cHo '^ 

18. Audi RatMrarnanta 

17. la an Max Syatam uaad? If yaa, axpaah Maty atrdctaaonbaniquHaMaeila 

rj Yaa 

i a 

IB. Namt and Tito of ftifarar 

Annette M.Green, Clerk-Treasurer 

20l TWaafatwnai Nuntkv 

410/348-5522 

DOS 5504 (Raw. 1AM) 



Instructions -Type or Print a separata form for 

each now or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
4io-rgB-isso 

AGENCY RECORDS INVENTORY Instructions -Type or Print a separata form for 

each now or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
4io-rgB-isso 

PAQE Of « * ^ ^ 

1. DapaftiaaWTt/Aflancy 

Town of Betterton 
2. DMnon 

Finance 
3.umt 

RECORD SERIES: A group of related records normally filed and used as a unit for reference as well as retention and disposition purposes. 
4. PacordSarlaiTSa 

Voided Checks 
8. Racord Sanaa Paiukilni (Brlaty daaoraa tw ryp««oflJituiMluiA)uujiii«ia/»jiii« found In t r antaa, hafco%tr»rjurpc«»wfuroionof 

Voided Checks 

7. RacordSarkMFormat(m) 1 M B 

î LaflaTSlzm atom/ton 

• LagolSlza 0 Computer Tona 

• Audio Top* • Floppy Oh* 

• Bound Book 0 Video Tape 

• Ot«r (•pearly) 

8. Raoord Sanaa Saquonca 

• Alphabafltial 

• NumarksJ 

b*̂ ^NRARAIAATFOA1 

0 OaosnphteaJ 

n Otter fmartM 

B.Voume 

fcvfaiDii—(i) 

• kaoroaanRaaKi) 

i f 
• « • • Consular Taped) 
Number 

n Oliarfaoacayi 

7. RacordSarkMFormat(m) 1 M B 

î LaflaTSlzm atom/ton 

• LagolSlza 0 Computer Tona 

• Audio Top* • Floppy Oh* 

• Bound Book 0 Video Tape 

• Ot«r (•pearly) 

8. Raoord Sanaa Saquonca 

• Alphabafltial 

• NumarksJ 

b*̂ ^NRARAIAATFOA1 

0 OaosnphteaJ 

n Otter fmartM 

10. Annual Aeoumiaton 
ri^aTomar(a) 

• lvtot*n,Raal<i) 

O l • C c ^ T a p * , 
Numbar 

• C»ar(apaotV) 

11. FHajUied 

• OaTy OWMkly HJtdfiiy • Annuity 

12. Fla Bacornaa InacSvai Aftar 

I n MonMal nXraansT' 
Number 

13. CumHTl LoostorKl) (Bng., Floor, Room) 

Town Hall 

14. ti Raoord Serial Duplcated Bsawhsra? (If yw, epedfy aoancy or oflce.) 

• Yai 0. Ma—' 

18. Aonn ReeFtaflotn (If Yn . am La«(t) » RapialorKi) 

o v a 

IS. Audi RaoJkarnanrl 

• Nona di-tOSf a Federal • bideuendait 

17. Ii in mdp SyiUm mad? If yea, a»puaic»lely indo»»«^reujjBiiiiai>a) 

• Ym 

18. Raoornrnandad Ratantan 

18. Nans and Tito of Preparer 

Annette M.Green, Clerk-Treasurer 

2aTWaphonaNunbar 

410/348-5522 

21. Data 

6L.J&S7 / a - a o f 

DOS58£M(Ra¥. 1/83) 



Instructions -Typo or Print a separate form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20784 
410-7W-1B30 

AOENCY RECORDS INVENTORY 
Instructions -Typo or Print a separate form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20784 
410-7W-1B30 

/ 9 
earn 1 / rm * 

1 . D*p4Ht1rTwntfA6>ney 

Town of Betterton 
2. DMalon 

Finance 
3 Urtl 

DE îlsiltloN - RECORD SERIES: A orouo of relat id records rwrmallv filed and used as a un t for reference as well as retention and disposition purposes. 
4. Racord Sarin Tn» 

State Revenue Receipts 

6. Eartaat Yeerflataat Year 

/too*. jno°> 
&Reocrt8ara»Oeicr»dto(pnTfr hrJuAthepupoaaorfunotWoftw 

State Revenue Receipts 

7. Racord Sanaa Format(e) Ladea 

l^anrSl ia aMferanm 

bl*&Staa • CcrnpularTapa 

• AuoToTepe •RoppyCXak 

• Bound Book a Video Tape 

ootar(apadfy) 

B. Record Sanaa Sequence 

• AfcifiebeSoe) 

• Numerlcel 

• Oaorjiejjnloal 

n OewfanantM 

0. Votuma ^ 

eVWe Piaeoj(a) 

• laVroam RaaKa) 

• CornputerTape(l) 

Number 

• Otter (epeoty) 

7. Racord Sanaa Format(e) Ladea 

l^anrSl ia aMferanm 

bl*&Staa • CcrnpularTapa 

• AuoToTepe •RoppyCXak 

• Bound Book a Video Tape 

ootar(apadfy) 

B. Record Sanaa Sequence 

• AfcifiebeSoe) 

• Numerlcel 

• Oaorjiejjnloal 

n OewfanantM 

10. Arrual AojurrMaton 

fr.rertia—(a) 

• Itaaoarn Rael(a) 

a ComputeTape(i) 
Number 

• Otiar(apeofy) 

11. nalaUaad 

• Daty • Weeny d^ato*^ QArmualy 

12. Fla Bacornei rnecffva After 

| n I t a O i l flJ(eerf.) 

Number 

13. Currant looatcnf*) (Bkkj., noor, Room) 

Town Hall 

14. la Raoord Sarlee Oupfcaled DaeatioiaT (rfyoe,erjeor?y eoancy or ofkra.) 

• Yae er""lG"" 

16. Accaaa Reeataanrra (If Yaa, era la*(a) a Pjpjaaor<i> 

• Yaa 

16. Audaftaojanarerte 

• Nona t^oAe • Federal • indepanuaU 

17. la an Index gyaam uaadT If yaa, a«pla» booty and daanrtja requirement. 

• Yaa 'yd*'' 

18. RauuiviMidad Reuailun 

IB. Name arrd Tito of Preparer 

Annette M.Green, Clerk-Treasurer 

2ft Telephone Number 

410/348-5522 

21. Data 

DOS 580-4 (Rev. 1/03) 



Instructlona -Type or Print a separate form for 

each new or revised racord series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
41O-7B8-1BS0 

AGENCY RECORDS INVENTORY 
Instructlona -Type or Print a separate form for 

each new or revised racord series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
41O-7B8-1BS0 

1. DepartTrem/Acancy 

Town of Betterton 
2. DMalon 

Finance 
3. UnH 

RECORb SERIES: A group of related records normally filed and used as a unit for reference as well as retention and disposition purposes 
4. RBConJ Sanaa TBs 

County Revenue Receipts 

5. Eartaet Year/Urteel Yaw 

8. RiorjrriS»n»»P«»tntito rrtudeffa pupoaaorrurrcaon of 9ia lanee.) 

County Revenue Receipts 

7. RecordSanaaFormal(e) LMal 

\ndi&t®a QlytaoShi 

^p4gafscm • CcmpulerTBpe 

• AudtoTape ORoppyDWi 

• Bound B o * • Video Tape 

nO*a>fapari«ri 

6. Raoord Sanaa Saqtianoa 

• AtphabaMoal 

• Numartoal 

l̂ r̂ tfaOnOlDQlO^ 

• OeonmprJcal 

• OrharfaoaarM 

9. Volume 
b^T^Oraaanla) 

• KaorotrnRaaXa) 

<3 • Computer TapeM 
Number 

0 Otrar(apacty) 

7. RecordSanaaFormal(e) LMal 

\ndi&t®a QlytaoShi 

^p4gafscm • CcmpulerTBpe 

• AudtoTape ORoppyDWi 

• Bound B o * • Video Tape 

nO*a>fapari«ri 

6. Raoord Sanaa Saqtianoa 

• AtphabaMoal 

• Numartoal 

l̂ r̂ tfaOnOlDQlO^ 

• OeonmprJcal 

• OrharfaoaarM 

10. Annual Accumulator ^ 

,V^raDiaaai(a) 

• latroarnRaaXa) 

AO 
a Computar Tapafi) 

Numbar 

• Otw(apacfy) 11. PteaUead 

• Daly • Weekly r*«JarMy QArmuety 

12, Fla Baoofiw ttiartva Aftar 

1 0 MonMel rVfaarta) 

Numbar 

13. Currerrt LocrKrKi) (Bfefcj., Floor. Room) 

Town Hall 

14. la Racord Sarlaa rjuptcetad DiaaHaiaT (tfyaa, apaa^ar^ncryorrjrlca.) 

• Yaa ib^Ha" 

15. Aoooea Reettodona (If Yea. one laef.a) ft Ragukaon(i> 

0 Ye* • • J o ^ 

IS. AudlRao^karrara 

• Nona jP-StaaT • Fadaral • Imlauaiidanl 

17. b an Max SyUem ueerJT yea, eipuari Maty and deacrfco roqutrarrarda 

• Yaa 

tea p\. . . . i a I ** * 
la. naoorTanatnoaa nawiiun 

10. Narrrj and Tfla of Preparer > 

Annette M.Green, Clerk-Treasurer 

20. Telephone Nurnbar 

410/348-5522 

21. Data 

DOS 550-4 (Raw. 1/S3) 



Instructions -Type or Print a separate form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-790-1930 

AOENCV RECORDS INVENTORY 
Instructions -Type or Print a separate form for 

each new or revised record series. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
410-790-1930 

1. DfjpiiftiMil/Aoanoy 

Town of Betterton 
ZDMskxi 

Finance 
S-Urtl 

DE^INltlbfJ - RECORD s £ r I £ S : A arouo of related records normallv filed and used as a un for reference as well as retention and disposition ourposes. 
4.nMoraS»rlMTta» 

Building Deposit Receipts 

B. Eartaat Yeerflatesl Yaar 

a Raoord Sara* PaacnpaDn(Bnelyd*ec^ MuiaempLipomor^nctanolthmtmimx.) 

Building Deposit Receipts 

7. RacordSara*Formal(a) Uatal 

£>4ttarSln Dlvtaofnm 

txSo*l Sla • ConrjuexTepa 

• Audio Tape • RoppyOkjk 

• rVundBook OVhlaoTepa 

nOtaarrmartfv) 

a Raoord Sanaa Sequence 

• Akjriaba#cal 

• Numerical 

toiii^^rvonokxjkial 

• Gafajn^McaJ 

n OtwtaarfM 

9. Volume _ 

,yf ia) Piiaaj(i) 

• MomeYnRaaKa) 

3 
< — • ConpularTapala) 

Numbar 

7. RacordSara*Formal(a) Uatal 

£>4ttarSln Dlvtaofnm 

txSo*l Sla • ConrjuexTepa 

• Audio Tape • RoppyOkjk 

• rVundBook OVhlaoTepa 

nOtaarrmartfv) 

a Raoord Sanaa Sequence 

• Akjriaba#cal 

• Numerical 

toiii^^rvonokxjkial 

• Gafajn^McaJ 

n OtwtaarfM 

10. Annual Aoournula8on 

ay-FaaDrawar(a) 

• MonxSni RaaXi) 

AO 
0 ComputarTapatl) 

Number 

• 0»ar(apao»V) 11. R l k l M 

• Daly • Weekly nAnmaty 

12. Fla ofrconwa) hmjlaa Afoa* 

Number 

13. Qurnnt Loosltcn(t) (BMo., Floor. Room) 

Town Hall 

14. la Racord Sanaa Ouplcatad ClnarTe? (ifvaa.apeotf/aoaricy vorlca.) 

• Yaa e^So^' 

18. Aocatt Ratrteanrt. (If Yea. ore) LaeXa) 1 RaculeeorK.) 18. AixSRequaarmnta 

^ • Fadaral o k n k ^ n , 

17. la an Wax Syaawi uaeuT If yaa. awî afci brtaly and doacrfco njojuJiaHaaili 

D Yai Dpkr -^ ' 

18. RsotynnwraBd Rstmfcn 

10. NarmiandTltaofPtaporar 

Annette M.Green, Clerk-Treasurer 

2ftTalaphonaNurnbar 

410/348-5522 

21. Data 

D(»55TM<Rav. 1«3) 



Instructions -Type or Print a separate form for 

each new or revised record sarlee. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road. P.O. Box 275 

Jessup, Maryland 20794 
41B.7B».1S30 

AGENCY RECORDS INVENTORY 
Instructions -Type or Print a separate form for 

each new or revised record sarlee. Forward 

with Records Retention Schedule (DGS 550-1) 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road. P.O. Box 275 

Jessup, Maryland 20794 
41B.7B».1S30 

« ™ < ^ OF 

Town of Betterton 
2. DMalon 

Finance 
3,Ultl 

dErWIYlON - - RECORD SERlEfc: A arouo of relat id records normally filed and used as a un for reference as wall as retention and disposition purposes. 
4. Rscofd StriM TS*i 

Computer-generated Accounting Program Reports 

5. Eerlaet YearfLateet Year 

Jcoj* Zoo*) 
«.RecordSantaPaacrkrton(BtlatyrJotcrlDBtwtypoof titoMateiMooiaiatilartjn*)trjundIntt»ante* Mi&1thtpiMpBmar1mtlan<**»tm*m.) 

Computer-generated Accounting Program Reports 

7. Racord Saras Format(e) Uriel 

W<a«arSua afctcrottn 

gJ4^Slze 0 Computer Tape 

• Audio Tapa • Floppy Da* 

• Bound Book OVtdaoTepe 

• Otav(epecrly) 

B. Raoord Sarlaa Sequence 

• Akjnabefcal 

• Numertoal 

y^BntuajloQloal 

• Oaoflfapftoal 

n oa»r iB»rfM 

B. Volume 

rJJPJefrnmf*) 

• MaraarnReaKa) 

0 CornputerTape(a) 

Number 

7. Racord Saras Format(e) Uriel 

W<a«arSua afctcrottn 

gJ4^Slze 0 Computer Tape 

• Audio Tapa • Floppy Da* 

• Bound Book OVtdaoTepe 

• Otav(epecrly) 

B. Raoord Sarlaa Sequence 

• Akjnabefcal 

• Numertoal 

y^BntuajloQloal 

• Oaoflfapftoal 

n oa»r iB»rfM 

10 Arrual Arxumuleion 

p-faTu>a«er(a) 

• MboaknRaeXa) 

1 • Consular Ttpata) 
Number 

Q Otar(ipeofy) 

11. nalauwd 

SJti4>i* •Weakly • UcrrHy • Armuaty 

12 FteBeooniMlitactwAflar 

1 • MardMal f-*Sene7 
Number 

13. Currant Lcrcetonfa) (Btoj.. Floor, Room) 

Town Hall 

14. It Record Sanaa Duptcalad Daeaneie? (rf yae, eoadfyecerkryorcrlce.) 

• Yea tj-»lC"" 

15. Aocaaa Reertefjoni (rl Yaa, one La*(e) t Recuaelni(a) 

• Yaa ^ta^" 

10. AudlRaoukarranta 

• Nona eVefaaT' • Federal • Independent 

17. It an Max Syatarn used? If yea, etplah brtefy and deecrtje nxxMBnejint 

Q Yea IVH6^^ 

18> RMtviviNRdKl Ritarntan 

10. Name end Trie of Preparer 

Annette M.Green, Clerk-Treasurer 

20TaleprroneNurnber 

410/348-5522 

21. Dale 

DOS 650-4 (Raw. 1AW) 


